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Document Ref: XXXXX
	TO:	CHIEF EXECUTIVE, DEPARTMENT OF THE PREMIER AND CABINET

	DECLARATION OF AN OFFICIAL GIFT EXCEEDING VALUATION LIMIT


PURPOSE
To advise that I/the Minister have/has received the following gift in the course of official duties and that its value exceeds the allowable limit of A$750 from a government source or A$350 from a private or industry source.
	GIFT/S
	

	RECEIVED BY

	Name
	

	Position Title
	

	Department/Agency
	

	PRESENTED BY

	Name
	

	Position Title
	

	Organisation/Country
	

	OCCASION
	

	DATE
	

	VALUE OF GIFT
	$
(Current market value in Australia, GST exclusive)




RECOMMENDATION (please complete A or B)
	☐ A – RETAIN

	I/The Minister wish(es) to retain this gift. Attached are:

	☐
	the valuation certificate (or details of the valuation process)

	☐
	a copy of the EFT receipt for the amount transferred to DPC Corporate Services for the amount of A$_________ 
(being the difference between the allowable limit and the value of the gift, plus GST)

	☐
	request invoice to be raised to pay by EFT

	
	Name:
	

	
	Contact details:
	

	☐ B – SURRENDER

	I/The Minister wish(es) to surrender this gift to the Department of the Premier and Cabinet and relinquish any future claim to ownership. 

	Comments:
	



______________________________
<Name>
<TITLE>
___ / ___ / ____
[bookmark: _Hlk14438881]Contact officer: 	<Provide full name and position>
Contact number: 	<Provide full office or mobile number>
Attachments: 
1. Attachment 1 – for example, valuation certificate
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